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EXHIBIT A 

Installation Slectrlcal Businas* Machisms Survey 

Report for Bouse Appropriations Committee 


g” m f m?W) ggg agg«6i M imsmr 


Department or Agency 


Units of B^sipant - VhkSmI or - TSSSTJSB^ W 

' Isgasht af 1 ~ Pae chmee trice 

Allotment Ledger Bo. of Utilisation Annual Ohtfer 3 Oror 3 

Trade Bros: PescrlptloaL Units: T.Y. « 5 3 » Beatnli YCars «* Ag»l Uv* of Ag 

MGR Bookkeeping 3 Bo *0* $8,212.50 

Machines Record 

Class 30 Maintained 



Total 


-Q. s 


: *B r 2i2.so 


Operating hata 1953 Fiscal Year 


Analysis of Contract Services : 


Operating Personnel 
Supporting Personnel 
Other Personnel 
Total 


Man Years 

ToT" 

-0- 

•Q ■ 


1.07 


Machine rental 
Card and paper supplies 
Contract services 
Total _____ 


J22L 


Amount 

$ 3 , 564.00 

-0- 

$3,564.00 


$ - 0 - 

150 . 00 (ESI 
226.80 
. J E M , 


Planned Expansion or Reduction in P.Y . 1^54: 


Ho planned expansion 


Functions Performed: 


(Allotment Led^i§^ hlDes are use<1 for posting documents to Agency books of Account. 
* Auxiliary equipment , such as addressing equipment, electric typewriters, adding 
machines, etc., included to adequately present the installation and the functions 
performed by it, should be listed on a separate schedule and attached to the 
appropriate installation report. 


j This format is provided to obtain a reasonable degree 
; of similarity and consistency In all presentations, 
j Blank forms, if used, will be supplied by the agency, 
j Deviations deemed desirable should be discussed with 
I the designated 0A0 representative. ________ 
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XX* NARRATIVE 3UPFLSHBHT 
ft* Special Factors 
None 

b. Management Controls 

The authorization required to undertake any new jot or discontinue 
any existing one la based upon a study and recommendation in each 
ease and approval by the Chief, na&j&iStr Division and the Comptroller . 
Beginning 1 July 1953 a daily record of man-hours expended and 
postings made is maintained and summarized weekly and is used to 
estimate future man-hour requirements . There were no machines 
discontinued or declared excess from 1 January 1953 through 30 
June 1953. 

c* Agency Evaluation 

Manual posting to Agency records of accounts would require sub- 
stantially sore personnel at a higher cost to the Agency. Speed 
and efficiency would decrease greatly under the manual system. 
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EXHIBIT A 

Installation Electrical Business Machines flur w y 

Report for Haase Appropriations Committee 

Oraanleatlopai tinit Fiscal Division tocatlon" (city) Washington . n, C. 

Bureau (Payroll Branch) Appropriation or OU»wQn UntlHettloo 

Department or Agency ciA 


Units of Shipment hsntei or 5 w 5 T. TE r yS H&F 


Trade Haae: Peaertptioa: 


Percent of 
Ho. of Utilisation 
Units: F.X. 1 933 : 



Rental: Tears of <s» Tsars of A » 


Total : : : : : 


l 

Operating Data 1953 Fiscal tsar 

Man Tears 

Amount 

Analysis of Contract Services: Operating Personnel 


Supporting Personnel 
Other Personnel 

l 

$3,^10.00 

Total 

1 

3,^10.00 

Machine rental 

xxx 


Cord sad paper supplies 
Contract services 


6.50 

Total 




Planned Expansionor Reduction in IX 195^: 


Functions Performed: ' " "" ' ' ' ' ' 

Payroll Operation 

* Auxiliary equipment, each as addressing equipment, electric typewriters, adding 
Machines, etc., included to adequately present the installation and the functions 
performed by It, should be listed on a separate schedule and attached to the 
appropriate installation report. 

j This format is provided to obtain a reasonable degree 
! of similarity end consistency in all presentations. 

| Blank forms, if used, will be supplied by tbe agency. 

4 Deviations deemed desirable should be discussed with 
| tbs desig nated GAO representative. 
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